December 11, 1998

TO WHOM IT MAY CONCERN:

SUBJECT: REVIEW OF SUBSTITUTE TEACHING EXPERIENCE

This letter is in response to requests for clarification regarding creditable years of service for substitute teaching as prescribed in Subchapter CC of the Commissioner’s Rules on Creditable Years of Service, Section 153.1021, Subsections (a) (19), and (k).  

Beginning with the 1998-99 school year, a teacher may receive credit for years of substitute teaching experience for salary increment purposes provided that the teacher held a valid teaching certificate at the time the service was rendered, the teacher was employed in an entity recognized for creditable years of service, and the minimum requirements specified in Subsection (f) were met.  The minimum number of days and the percentage of the day employed, specified in Subsection (f), apply to out-of-state substitute teaching experience as well.  A valid emergency or local permit will meet the certification requirement.  All eligible prior-year service in this area can be claimed for placement on the 1998-99 minimum salary schedule. 

This ruling is mandatory and school districts must accept eligible substitute teaching experience for salary increment purposes beginning with the 1998-99 school year as prescribed in Subchapter CC of the Commissioner’s Rules.

Also, some questions have been raised by several districts concerning the validity of creditable service documented on forms other than the Texas Teacher Service Record.  Subsection (d) of Section 153.1021 states that: “ The basic document in support of the number of years of professional service claimed for salary increment purposes and both the state sick and personal leave program data for all personnel is the Texas Teacher Service Record (form FIN-115) or a similar form containing the same information.  It is the responsibility of the issuing school district to ensure that service records are true and correct and that all service recorded on the service record was actually performed.”

A new version of the Texas Teacher Service Record (form FIN-115) is available upon request.

I can be reached at (512) 463-7285 if you need further assistance concerning this matter.

Sincerely,

Joseph W. Mezher, Fiscal Program Specialist

Division Educator Certification and Standards
